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ARTICLE I – NAME

Section One

The name of this organization shall be the Association of Educational Safety & Health Professionals, Inc., herein after referred to as the Association.
The acronym AESHP may also be used to refer to the Association.

Section Two

The name and/or acronym shall not be changed or altered when used by members or units of the organization.  Any such changes can only be made through formal amendment according to Article XII.

ARTICLE II – PURPOSE

Section One

The purpose of this Association shall promote risk management practices within public and private school districts and BOCES.  The Association shall also promote the occupational and environmental safety and well-being of employees, students and facilities of the educational entities served by members of this organization.

Section Two

In fulfilling its purpose, the Association shall have the following objectives:

1. To foster the professional growth and development of its members.

2. To cooperatively interact with government entities, other professional organizations, individuals and disciplines.

3. To develop and disseminate material which will carry out the purpose of the Association.

4. To develop and promote educational programs for obtaining the knowledge required to perform the functions of a safety professional.

5. To promote, conduct and share research.

6. To provide forums for the acquisition and exchange of professional knowledge among Association members.
ARTICLE II – PURPOSE (cont’d)

Section Three

Nothing contained herein shall authorize the Association to engage in any activities or practices that would cause it to lose its status as a tax-exempt organization within the meaning of Section 501 (c)(6) of the Internal Revenue Code of 1954, as amended, or the corresponding provisions of any future revenue law of the United States or State of New York.

ARTICLE III – MEMBERSHIP

Section One – General

Membership in the Association is open to persons whose employment, education or experience in the safety and health fields meets the requirements met forth in these Bylaws.  Membership is personal and not transferrable.

Section Two – Classification of Members

Membership in the Association shall be broken down into the following classifications:  FULL MEMBER, ASSOCIATE MEMBER, AFFILIATE MEMBER, HONORARY MEMBER, STUDENT MEMBER, EMERITUS MEMBER.

Section Three – Full Member

To be eligible as a full member, an individual shall, at the time of request, be engaged (a majority of the time on an annual basis) in the broad practice of safety or one of its relevant specialties, and:

1. Be an employee of an educational entity such as a school district or BOCES, and;

2. Be responsible, as part of their employment duties, for safety, health or risk management and;

3. Have a minimum of two (2) year aggregate professional safety experience within an education setting.

All Full Members may vote on Association affairs.  Any Full Member may be an elected Association officer.

ARTICLE III – MEMBERSHIP (cont’d)

Section Four – Associate Member

To be eligible as an Associate Member, an individual shall, at the time of request, be engaged (a majority of the time on an annual basis) in the broad practice of safety or one of its relevant specialties, and:

1. Be an employee of an educational entity such as a school district or BOCES and;

2. Be responsible as part of their employment duties for safety, health or risk management.

All Associate Members may vote on Association affairs.  Associate Members shall not be eligible to become elected Association officers.

Section Five – Student Member

To be eligible as a Student Member, an individual shall be enrolled at an accredited college or university in a graduate or undergraduate degree curriculum intended to prepare the individual for practice in the Safety Profession or one of its relevant specialties.   The student shall apply for membership in writing and declare on the application their intention to enter the profession upon graduation.  The Student Member classification may be retained until the member is engaged in the profession or a period not to exceed one (1) year after the member has graduated.

Student Members shall not vote on Associate affairs or become elected Association officers.

Section Six – Affiliate Member

Affiliate membership may be granted to those professionals who are active within the safety profession but do not meet the qualifications for Association membership.  Such affiliate members may be employed within the private or corporate sector with varying interests and backgrounds.  Upon successfully completing the admissions process, the applicant shall be included into the Association as an Affiliate Member with a “yes” vote of at least 51% of the voting members present.  Such voting shall take place at a regular Association meeting with notice of impending vote announced according to Article VII of these Bylaws.  Affiliate Members shall not vote on Association affairs or become elected Association officers.  Affiliate Members shall not participate in executive sessions of the Associations officers.

ARTICLE III – MEMBERSHIP (cont’d)

Section Six – Affiliate Member (cont’d)

Where the presence of any Affiliate Member may compromise the objectives of the Association or give rise to conflict of interest or impropriety, that person may be excluded from portions of any regular meeting where the discussion may create such conditions.

Section Seven – Honorary Member

Honorary membership may be awarded to those persons of national, state or local eminence and expertise who do not meet the qualifications for Association membership, but who have contributed substantially to the advancement of the Safety Profession and/or the Association, through science, education, research, engineering, legislation, administrative work and other activities.  Designation of honorary membership shall be administrated at a regular Association meeting.  Successful inclusion into the Association as an Honorary Member shall occur with a “yes” vote of at least 51% of the voting members present.

Honorary Members shall not vote on Association affairs or become elected Association officers.

Section Eight – Emeritus Member

Emeritus status will be extended, upon written request, to members who have rendered a minimum of three (3) years service to the Association and who are retired.  The status of Member Emeritus, Associate Member Emeritus, or Honorary Member Emeritus will be designated depending on the member’s classification upon retirement.  In addition, the individual shall:

1. Have retired from employment or consultation in the safety field by reason of age, health, or vocational change, and;

2. Have been a member of the Association in good standing at the time of request.

The Emeritus Member will have all rights and privileges afforded them under their prior membership classification.




ARTICLE III – MEMBERSHIP (cont’d)

Section Nine – Admissions Process

All persons petitioning for membership shall complete and submit an application for Association membership to any Association officer in person or by mail.  The petitioner shall obtain the sponsorship of any voting Association member and have that person affix their name upon the application.  The petitioner shall include payment of dues, at the rate prescribed in Article VII of these Bylaws.  Successful inclusion into the Association as member of appropriate classification shall occur with a “yes” vote of at least 51% of the voting members present.  Associate Members upon attaining two (2) years aggregate professional safety experience may apply for full membership.

Section Ten – Resignation

Any member may resign by sending a formal statement to that effect to the Association Secretary who shall notify the Association President.

Section Eleven – Delinquency

Any member whose current year’s dues are not received by the Association Secretary within two (2) months of July 1st shall be considered delinquent and all membership services and privileges shall be suspended.

Section Twelve – Termination

1. Dues – Any member whose current year’s annual dues are not received by the Association Secretary within three (3) months of July 1st shall be considered to have resigned from the Association.

2. Unethical/Criminal Conduct – Membership in the Association may be terminated upon unethical and/or criminal conduct.  Such termination procedures must follow due Process.  Charges of alleged misconduct must be submitted in writing to the Executive Committee, or be substantiated by court ruling.  A formal intent to dismiss a member must be issued in writing to the member at least fourteen (14) calendar days in advance.  The issue will be brought to a vote at the next scheduled Executive Committee meeting or by convening a special meeting of the Executive Committee.  An affirmative vote of a majority of the Executive Committee is necessary for such termination to become official.



ARTICLE III – MEMBERSHIP (cont’d)

Section Thirteen – Reinstatement

Any member of the Association whose membership is terminated due to resignation by:

1. Payment of dues for the current period plus a non-refundable reinstatement fee of $25.00 dollars.  The fee shall apply uniformly to all classes of membership or;

2. Follow the procedures outlined for the admission of new members.

ARTICLE IV - ORGANIZATION

Section One

The section is reserved for future designation of constituent units of subchapters of the organization.

ARTICLE V – OFFICERS

Section One

The elected Association officers shall be a President, President-Elect, Vice-President, Secretary and Treasurer.

Section Two

This section is reserved for future designation of appointed officers.

Section Three – Qualification

Each officer and nominee for any elected or appointed officer position shall be either a Full Member or Full Member Emeritus of the Association.

Section Four – Terms of Office

The terms of office for the President, Vice-President, Secretary and Treasurer shall commence on April 1st and continue for a period of one (1) year, or until their replacements have been elected – whichever is greater.  The offices of President and Vice-President shall not serve more than two (2) consecutive terms, excluding time served in a partial or temporary term.  The offices of Secretary and Treasurer shall not serve more than three (3) consecutive terms, excluding time served in a partial or temporary term.
ARTICLE V – OFFICERS (cont’d)

Section Five – Vacancies

When a vacancy occurs more than sixty (60) days before the end of the term of any elected office, except that of President, a new ballot shall take place either by special mail ballot, special meeting of the Association or during the regular Association meetings.  Vacancies occurring less than sixty (60) days before the end of the term of office shall remain unfilled for the remainder of that term.  The newly elected officer(s) shall serve the remaining unexpired term of the current year of service in addition to the following one (1) year term.

Balloting shall be official with a quorum present during elections.  Balloting shall also be official with a receipt and tally of two thirds or greater of the ballots mailed to all voting members.

Section Six – Removal from Office

Elected and appointed officers may be removed from office when the best interest of the Association shall be served thereby.  Such action shall be by affirmative ballot vote of two thirds or greater of the voting members in the Association at any regular or special meeting.

Section Seven – Duties of Offices

The President shall:

1. Be the chief executive officer and official representative of the Association.

2. Provide leadership and guidance in fulfilling the Association’s purpose and objective.

3. Serve as presiding officer of the Executive Committee.

4. Supervise the functions of the Vice-President, Secretary and Treasure.

5. Nominate committee appointments except for the Executive Committee.

6. Serve as public relations officer for the Association.



ARTICLE V – OFFICERS (cont’d)

The President-Elect shall:

1. Serve a maximum of two (2) years in this capacity before assuming the office of President.

2. Assume the office of President upon resignation or vacancy by the current President and serve the balance of the unexpired term.  A vacated position of President-Elect shall remain unfilled for the balance of the term of that office.

3. Shall act for the President when requested by the President.

4. Serve as acting President in the absence of or in the event that the President is unable to carry out the duties of that office.

5. Perform other duties as requested by the President.

6. Serve on Executive Committee.

The Vice-President shall:

1. Perform other duties as requested by the President.

2. Serve on Executive Committee.

3. Serve as Chairperson of the Program Committee.

4. Establish the date and solicit a location for the next meeting during each regular Association meeting.

The Secretary shall:

1. Record the minutes and business of all regular and special meetings.

2. Record outcomes of all matters brought to a vote.

3. Update Bylaws when officially amended and maintain the official Association Bylaws.

4. Maintain all Association records excluding financial.

5. Coordinate mailings including meeting notices, mail balloting and official correspondence as directed by the elected officers.

6. Coordinate and distribute Association minutes, activities, newsletters and calendar.

7. Serve on Executive Committee.

8. Assume the duties of the Treasurer as necessary.
ARTICLE V – OFFICERS (cont’d)

The Treasurer Shall:

1. Maintain Association records of finances including ledgers, accounts and necessary tax forms.

2. Perform necessary account receivable and accounts payable activities for all Association financial transactions.

3. Maintain Association checking account and dues records.

4. Present financial report at the Annual Executive Committee meeting.

5. Serve as Chairperson of the Membership Committee.

6. Serve on Executive Committee.

7. Assume the duties of the Secretary as necessary.

ARTICLE VI – NOMINATIONS AND ELECTIONS

Section One – Nomination of Officers

Nomination of qualified officers shall be conducted at a regular or special meeting of the Association where a quorum is present.  Nominations shall be made and seconded to be official.  Nominations shall continue, by any member, for as many nominations shall be made.  There shall be no limit as to the number of nominations from within any constituent educational organization except that no more than two (2) offices may be sought or filled by any one organization during any election year.  All official nominees qualified for office shall become official candidates on the election ballot, unless declined at the time of the nomination.  The incumbent officers shall automatically become candidates for their respective offices unless formally declined at the nomination meeting; or they are in their last legal term.

Section Two – Elections

Elections shall be made through secret ballot during the designated regular meeting, special meeting or by mail balloting.  The nominee receiving more than 50% of the votes cast for an elective office shall be considered elected.  In the event that no candidate receives more than 50% of the votes cast, there shall be a run-off election between the two (2) candidates receiving the most votes.  Run-off elections shall be conducted according to Section Three of this Article.  Proxy votes are not permitted.  However, absentee ballots are permitted and valid if received by the current Association Secretary prior to the official vote.
ARTICLE VI – NOMINATIONS AND ELECTIONS (cont’d)

Section Three – Run-Off Elections

In the event that a run-off election is required, a mail ballot shall be prepared by the current Secretary and mailed within ten (10) business days of the declaration of the need for such election.  Ballots shall be completed by voting members and returned no later than fifteen (15) business days from the postmark of the run-off announcement.  At least 50% of the ballots must be returned for the election results to be valid.

Notice of all election results shall be printed in the next regular newsletter or meeting notice.

ARTICLE VII – MEETINGS OF MEMBERS

Section One – Meetings

Meetings shall be held at varying locations, as determined at any regular meeting, during the months of June, October, and March.  At least one Executive Committee meeting shall be held during each Association fiscal year.  All active members shall be given notice of all regular or special meetings not less than five (5) calendar days before the meeting.  The notice shall include the place, day, and hour of the meeting and shall list any item of business that will require a vote.

Section Two – Quorum

A quorum for the purposes of this association is defined as 33% of the members entitled to vote.

Section Three – Required Meetings

Meetings of members shall be required for the following Association actions:

1. Voting action for admission to the Association upon recommendations of the Membership Committee.

2. Discussion of Association business.

Actions contemplated by item (1) above shall follow the voting procedures specified within Article II, Section Nine of these Bylaws.

ARTICLE VII – MEETINGS OF MEMBERS (cont’d)

Section Four – Agenda Items Requiring a Quorum

The actions contemplated by items (1) through (4) below may only be put to a vote when a quorum is present at a regular or special meeting.  Voting on all actions shall follow the procedures specified within Article X of these Bylaws.

1. Amending the Articles of the Association Bylaws (See Article XI - Amendments, for specific procedures).

2. Voluntary dissolution of the Association or revocation of voluntary dissolution proceedings (See Article XII – Dissolution, for specific procedures).

3. Plans of merger, consolidation or subchapter designations.

4. Sale, lease, exchange, mortgage, pledge or any financial dispensation of the property and assets of the Association, excluding day-to-day expenditures as provided for within the committee budget.

Section Five – Special Meetings

Special meetings may be called by the Association President or by a petition of greater than 50% of all members of any classification, upon submission to any elected Association Officer.

Section Six – Assembly

Meeting locations shall be rotated among different regions of New York State.  Locations for the next Association meeting will be determined before the conclusion of each regular Association meeting.

All voting members may designate a stand-in or proxy to attend any regular Association meeting.  Proxies or stand-ins are not allowed to vote for any voting member.  Proxies or stand-ins are not allowed to attend any special Association meeting or executive session.






ARTICLE VIII – DUES AND FINANCES

Section One – Annual Dues

Members of all classifications shall submit dues in the amount prescribed below for each fiscal year of the Association to remain a member in good standing.  Dues shall be submitted no later than sixty (60) calendar days after the start of the Association year beginning on July 1st and ending on the last day of June or at a regularly scheduled Association meeting.  All candidates for membership must submit dues in the amount prescribed below with their application for membership.

							Fee Schedule

Full Member				$50.00
Associate Member				$50.00
Affiliate Member				$150.00
Student Member				$15.00
Honorary Member				Membership dues shall be waived
Emeritus Member				$25.00
Organizational				$45.00 each for 2 or 3 members
							$40.00 each for 4 or more members

Section Two – Collection of Dues

Dues shall be paid by cash, personal check, purchase order, money order or certified check payable to the Association.  Payments shall be mailed or given directly to the current serving Treasurer.  Delinquency and termination of membership shall follow the procedures established in Article II, Section Twelve, of these Bylaws.

Section Three – Association Finances

Association finances shall be used for the following actions upon approval as established in Article VII of these Bylaws.

1. Cooperative purchase or rental of related environmental, safety and health equipment.  Such equipment shall be available for loan from the Association to all member classifications for use within their educational organizations.

2. Cooperative purchase of related environmental, safety and health products and supplies.  Such cooperative ventures and/or bids shall be open for participation from all member classifications for use within their educational organizations.
ARTICLE VIII – DUES AND FINANCE (cont’d)

Section Three – Association Finances (cont’d)

3. Purchase of professional training services used to promote the expertise and knowledge of all member classifications during regular or special meetings.

4. Purchase of cooperatively used professional services available to all member classifications for use to serve their respective educational organizations.

5. Purchase of office supplies and/or equipment to be used for Association purchases and facilitate Association activities.

ARTICLE IX – COMMITTEES

Section One – Executive Committee

The executive committee shall consist of the Association President, President-Elect, Vice-President, Treasurer, and Secretary.  Additional appointments shall be upon unanimous decision of the Committee.  The Committee objectives shall include:

1. Evaluation of Association finances and setting of dues.

2. Oversee use and maintenance of Association property.

3. Oversee dispensation of Association finances.

4. Oversee ethics and conduct of Association actions.

5. Oversee Association assembly and elections.

6. Serve to uphold Association Bylaws and objectives.

7. Draft, publish and introduce proposals to amend the Bylaws.

8. Oversee termination proceedings against members.

9. Oversee Membership and Program Committees.

10. To appoint committees as needed.

ARTICLE IX – COMMITTEES (cont’d)

Section Two – Membership Committee

The Membership Committee Chairperson shall be the current Association Treasurer and serve a term of one (1) year.  Additional committee appointments shall be at the discretion of the Chairperson.  The Committee objectives shall include:

1. Market and promote membership.

2. Encourage growth and professional standing of the Association.

3. Screen potential members and forward membership recommendations to general membership.

Section Three – Program Committee

The Program Committee Chairperson shall be the Association Vice-President and serve of a term of one (1) year.  Additional committee appointments shall be at the discretion of the Chairperson.  The Committee objectives shall include:

1. Develop topics of interest.

2. Publicize Association activities.

3. Coordinate the production of the Association Newsletter.

Section Four – Professional Development

The Program Committee shall be the Association Vice-President and serve of a term of one (1) year.  Additional committee appointments shall be at the discretion of the Chairperson.  The committee objectives shall include:

1. Research and coordinate continuing education.

2. Interface with other professional associations to promote Association goals.

3. Provide guidance and resources on professional certifications such as CSP, CIH, CHMM, and CET.



ARTICLE X – VOTING RULES

Section One – Method

An Association meeting with a quorum present is necessary prior to the introduction of certain agenda items as specified in Article VII, Section Four.  All voting is by show of hands or by secret ballot as indicated by the President or Association Bylaws.  When voting by a show of hands, the President or Acting President shall separately petition for a show of hands for all in favor and all against the measure being voted upon; the Association Secretary shall count and record all affirmative “yes” and negative “no” votes.  Proxy votes are not permitted.

Section Two – Motion Accepted

An item brought to vote will be considered accepted and official upon an affirmative “yes” vote of a majority of a quorum.

Section Three – Motion Rejected

An item brought to vote will be considered rejected and denied upon a negative “no” vote of a majority of the voting members present.  Agenda items specified in Article VII, Section Four will be rejected and denied upon a negative “no” vote of a majority of a quorum.

Section Four – Split or Tie Vote

When an equal number of votes are received for an agenda item voted upon the matter shall be handled in one of the following ways:

1. Be discussed further and resubmitted for a revote.

2. Be returned to the appropriate committee or officer for further consideration and/or amendment.

3. Be tabled until the next Association meeting at which time it shall be resubmitted for a revote.
[bookmark: _GoBack]
Section Five – Conflicts

Conflicts will be resolved through the guidance of the most recent edition of Roberts Rules of Order.

Section Six – Bylaws

These Bylaws may not be waived.
ARTICLE XI – AMENDMENTS

Section One – Amendments to Bylaws

Amendments to these Bylaws may be proposed by the Association Executive Committee or by a petition of ten (10) voting members of the Association.  Amendments proposed by the latter shall be presented to the Executive Committee during any regular or special Association meeting.

Section Two – Notice of Proposed Amendments

The Executive Committee shall publish or make arrangements to publish any proposed amendments to these Bylaws to, at a minimum, all voting members at least thirty (30) calendar days in advance of the meeting at which action will be taken.

Section Three – Requirements for Voting on Amendments

Amendments shall be voted on at a regular or a special Association meeting where a quorum is present.  Action can only be taken if a quorum is achieved.  A 51% affirmative vote of a majority of a quorum is required for the proposal to be accepted and approved as official.

ARTICLE XII – DISSOLUTION

Section One – Dissolution

The Association may be dissolved by the Association members in the following manner:

1. A resolution to dissolve the Association shall be acted upon at a meeting of the Executive Committee.  The resolution shall set forth the reasons for dissolution.

2. Within thirty (30) calendar days following the Executive Committee actions, a special meeting shall be called or a mail ballot shall be sent to all voting members of the Association setting forth the reasons for dissolution.  Two-thirds of the members present at any special meeting or at least two-thirds of all ballots received must be affirmative “yes” votes for approval of the action.

3. Upon adoption of the resolution to dissolve, the officers shall proceed to carry out the dissolution of the Association, its’ property, obligations and finances in conformance with applicable laws.
ARTICLE XII – DISSOLUTION (cont’d)

Section Two – Suspension of Association Symbols, Seats, and Letterhead

Except for dissolution purposes, no correspondence, activity or transaction may be performed in the name of the Association once dissolution proceedings have begun.  The current Association Secretary shall, upon completion of dissolution, discard all blank letterhead, envelopes and official seals.

Section Three – Property and Finances

All existing property of the Association will be dispensed by the Executive Committee.  Proceeds from any auction or sale will be deposited into the Association account to apply for all outstanding obligations of the Association.  Proceeds remaining after debts and obligations are satisfied will be distributed throughout the Association according to New York State Corporate Law.

Section Four – Records Retention

The Executive Committee will assure retention of needed Association and membership records by adhering to the following record retention schedule:

1. Minutes of meetings – five (5) years following the completion of the Association year.

2. Correspondence – two (2) years following the completion of the Association year.

3. Financial Records – six (6) years following the completion of the Association year.

ARTICLE XIII – RESERVED

This article is reserved for future designation by the Association
